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Breckenridge-Wynkoop
Accountant
Position Summary

The accountant will support The Company’s accounting department and  report to the Controller and Senior Accountant.  The company is on a 13-period fiscal year, with each period consisting of four weeks, The Accountant manages the accounts payable, accounts receivable and payroll at the corporate level for the company’s 20+ business units.
Responsibilities

· Printing and assembling reports and filing including:
· Period-end financial reports
· Year-end fixed assets and charitable donations binders
· Prepare new fiscal year binders for cash receipts, bank statements, credit card statements, payroll tax returns, and accounts payable.

· Review all units (restaurants, corporate, land – 24 total) balance sheets and make adjustments to accrual accounts, ATM balances, and any other balance sheet accounts
· Review AP packets from 12 (currently) restaurants – check for accuracy, correct vendor name, etc., and file in binder (7 hours)
· Submit payroll, AP, sales transmittal for all units
· Review and match up invoices to check registers 

· Receive and input payroll balancing for all restaurants 
· Update cash tracking spreadsheet with payroll cash liability amounts, AP check amounts (splitting out first of the month expenses) 

· Update fixed asset tracking for units undergoing projects 
· Monitor contracts spreadsheet determining when contracts expire  and entering all information

Qualification Requirements 
· Bachelor’s degree in Accounting desired.  
· Two or more years of relevant work experience preferred.  Restaurant experience is beneficial.

· Strong PC skills, Microsoft Office Suite especially Excel.  Experience with Restaurant Solutions, Inc. (RSI) is a plus.

· Excellent organizational and communication skills, and strong attention to detail.

· Must have a sense of urgency, ability to multi-task, prioritize, and work independently.

To apply for this position, please forward your resume and cover letter to Rachel@Breckenridge-Wynkoop.com. Breckenridge-Wynkoop is an equal opportunity employer.

